(insert letterhead if company or firm)

Date :……………………………
The Branch Manager
Stanbic Bank 
………………………………..(Name of branch)
…………………………………(Town of branch)

Dear Sir / Madam, 
RE: RECOMMENDATION TO OPEN A BANK ACCOUNT
With reference to the above subject, I/we am hereby writing to confirm that I/we have known
Hon/Prof/Dr/Mr./Mrs./Miss/Ms, whose details are shown below………………………………………………………… for………. years. 
ID number…………………………………………………………………………………………
Plot Number……………………………………………………………………………………….
Street Name ………………………………………………………………………………………
Residential area ……………………………………………………………………………………
Town……………………………………………………………………………………………………..
ZRA TPIN………………………………………………………………………………………………
Expected income (include currency) ……………………………………………………………………….

Trust the above is satisfactory. 
Yours faithfully,

SIGN…………………………………………………………………………………………………………..
NAME………………………………………………………………………………………………………..
ACCOUNT NUMBER……………………………………………………………….
OCCUPATION/PROFFESSION………………………………………………………….
MOBILE NUMBER………………………………………………………………….
 

